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Event Registration 
1. When you need to register for an event, select the register button for the 

event you wish to attend. 

 
2. Login with your email and password. Select the Login button. If you do not have 

a northviewchurch.us account, you will need to create one at this time by 
selecting the Create Account button.  

 
 
3. You will see a list of every person in or related to your household according to your 

northviewchurch.us account. Choose which individuals you wish to attend any 
portion the event by clicking the Select button next to a specific name. For example, 
if you wish to attend, click Select next to your name. If you wish your child to attend 
childcare during the event, click Select next to your child’s name. You will need to 
complete the entire Event Registration process for each individual attending. If you 
do not see the select option displayed next to a person’s name, the event is either 
full or that individual does not meet the registration requirements (age, gender, etc).  
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4. Click Edit to change any personal information for an individual.  
5. If someone in your household is not shown, especially children, select the Add 

Person button. If you do not need to add any persons to your household, you may 
skip to instruction #7. 

6. When adding an individual to your household, simply enter their personal 
information and select the Add Person button. 
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7. Choose the appropriate form for the individual(s) you are registering. If you 
represent a group, be sure to select the possible group form to receive the 
appropriate group discount. 

8. Select the appropriate event date that you wish to attend. 
9. If you would like to register a different person, instead of the one you selected, click 

on the Select a Different Individual button. 
10. Click the Continue button to proceed to the next step. 
 

 
 
11. Answer the questions provided. Questions will be different depending on who is 

registering and which form was selected in the previous step. 
12.  If you need to choose a different form, return to the previous step by clicking on 

the Select a Different Form button.  
13.  Click the Continue button to proceed to the next step 
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14. If you have additional individuals or groups you wish to register, select the Register 

Another Person button. Make sure to select this button to get your children 
registered for the event’s child care option if available. 

15. Review the individuals and amounts given for accuracy. 
16. Click the Remove button beside an individual or group to NOT register them at this 

time. 
17. If your email address is NOT listed above, or the email address of the individual you 

are registering is NOT listed above, enter it here to make sure the appropriate 
person receives confirmation of the event registration. 
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18. If applicable, enter your payment and billing information. 
19. When you are finished, click the submit Form(s) button. Your payment method will 

be charged the amount quoted and you will be taken to a confirmation page. 
 


